Oakwood Community Church

Check Request
	Date Requested ___/___/___
	Date Needed ___/___/___
	

	









Payee

Street or P.O. Box

City





State
Zip
	
Total Check Amount



	
	

	Account Code
	Amount
	
	Explanation 

	
	
  .
	
	

	
	
  .
	
	

	
	
  .
	
	

	
	
  .
	
	

	
	
  .
	
	

	
	
	
	
	

	Requested by 






	Approved by 








Instructions

1. Please submit expenses within 30 days of the expenditure.

2. Receipts must be attached with details of item(s) purchased and how purchase was paid for.
3. All check requests must be submitted to by noon on Monday.  Checks are distributed on Thursday of each week.
Account Codes (contact Church Office for complete list of Account Codes)
63100 Office Supplies

71100 Communion Supplies

71150 Greeter Ministry

71500 Musicians

72150 Worship Supplies

73100 Children’s Ministry

73200 Childcare 
73300 Student Ministry

73400 Adult Ministry

73550 Prayer Ministry

75200 Social Events



$                         .




















